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IosicHIOBAJILHA 3aMUCKA

[Iporpamy po3pobiaeHo Ha mifacraBi JlepkaBHMX CTaHZApTIiB IIATOTOBKHU

KBaIi(hiKOBAHOTO POOITHHKA.

3aBnaHHs 3 (HaxoBOi CIIIBOSCIIM CKIIAJICHO 3 TUCITUILIIH:
. IIpaBo3HaBcTBO
- [ndopmarrka Ta KOMI ' FOTEpHA TEXHIKA |

. Jucuumuiid npogeciiiHoro crpsiMyBaHHS .

IIporpama nas gaxosoi cniBOecinu 3 qucuniiinu «[IpaBo3naBcTBa»
Bcmyn 0o meopii depicasu i npasa
[TpynuriHy BUHUKHEHHS AepxkaBu. [IoHATTS i1 o3Haku nepkaBu. DyHKIIIT AepKaBH.
HepxaBuuii 1aa. @opmu aepkaBu. [IoHATTS 1 BuaM coriaabHUX HOpM. [IOHATTSA Ta
o3Haku mnpaBa. Jlxepena mnpasa. Cucrema mnpaBa Ta il enemMeHTH. (Cucrema

3aKOHOAaBCTBA.

Ilpagogionocunu. npagonopyuieHus.

KOpuouuna sionogioanvhicme

[IpaBoBigHOCHMHU. Ckiaj TmpaBoBiAHOCHH. IlificTaBU BUHUKHEHHS, 3MIHU 1
MPUTIUHEHHSI TIPaBOBIIHOCHUH. [IpaBomopylieHHs: MOHATTS, ckiaa, Buau. HOpuaudna

BI/INIOBIJAJIBHICTE. IIOHATTS, 1ICTaBH, BUIH.

Bcmyn 00 koncmumyuiiinozo npasa Ykpainu

[Tonstts OcHOBHOro 3akoHy aepxkaBu. Ctpykrypa Konctu-tymii Ykpainu.
[ToBHoBaxxenHss Koncruryuiitnoro Cyny Ykpainu. IIpaBoBa xapakTepucTHKa MOHSThH
«JTIOJIMHA», «0co0a», «rpoMaasHuH». ['pomansHcTBO Ykpainu. KoHCTUTYLIIHI TTpaBa,

cB00OM Ta O0OB’A3KH JIIOJIMHM 1 TpOMaJsiHMHA. MexXaHi3MU 3aXUCTy MpaB Ta CBOOOJ



JTOWHU 1 TpoMajasHuHA B YKpaini. Opranu aepkaBHOI Biaau B YKkpaiHi. Miciese

CaMOBpSITyBaHHS B YKpaiHi.

Henoeénonimui  ax  cy0’€Kmu  WUGIIbHUX,  CIMEUHUX,  MPYOOsUX,
AOMIHICMPAMUBGHUX | KDUMIHATbHUX NPABOGIOHOCUH

[{uBiapbHA TIPABO3JMATHICT, 1 IHMBUIBHA di€3gaTHICTh. OOcAr  ITUBUIBHOL
npaBocy0’ekTHOCTI HemoBHOMITHIX. Cim’s. [11m06. B3aemHi npaBa it 000B’s13KK 0aThKIB
1 giteit. Oxopona nqutuHcTBa. [IpUHATTS Ha poOOTY HEMOBHOMITHIX. PoO0YMit "ac 1 yac
BIIMOYMHKY HEMOBHOMITHIX. Ormata mnpari. OcoOIuBOCTI pO3IpBaHHS TPYJIOBOTO
JOTOBOPY 3 HENOBHOJITHIMH. OXOpoHa TMpall HENOBHOJITHIX. AJMIHICTpaTUBHI
MPaBOMOPYIICHHS. 3J0YMHU. AJIMIHICTpAaTHBHA Ta KpHUMIHAJIbHA BiJMOBIIATILHICTh
HETOBHOJIITHIX.

Ceéim ropuouunux npogheciii

[Mpodecis «opuct». HOpuauuHi cnemiaabHOCTI (Cymmi, MPOKypopH, CIimui,

HOTapiyCH, aJIBOKATH, FOPUCKOHCYIILTH, MIPALIBHUKHA MIJTIIIii).

IIporpama s ¢axosoi cniBoeciam 3 pucuniuiing «Ingopmaruka ta

KOMII' OTePHA TeXHIKa»

Tema 1. Inchopmauisa ma ingpopmauinuni npouecu. Indhopmauinna cucmema ma

i7 cK1a0oei.

[ndopmaniss 1 nosigomisieHHsA. BractuBocti i1H(opmanii. Bugu indopmarii.
[TonsTTs mpo cywacHi 3acoOu 30epiraHHs ¥ ompalfoBaHHs MOBiAOMIeHb. Hocii
MOBIJOMJIEHb, OJWHUIIl BHUMIPIOBAHHS €MHOCTI  3allaM'STOBYIOUMX MPHUCTPOIB.
CtpykTypa iHbOpMaIliiiHOl cuUcTeMu: amapaTHa Ta I1H(pOpMalliifHa CKJIaJoBi, ix
B3aemojis. TexHika Oesrneku mijg 4ac poOOTH Ha Komm toTepi. [IpaBuna miAroToBKH
KoM 'rorepa A0 pobotu. [Ipu3HadeHHs Ta XapaKTEPUCTUKH MPHUCTPOIB BBEIICHHS-
BUBEJCHHS JaHuWX. (OCHOBHI XapakTepUCTUKU Komm'torepa. Ormmsig  cydacHOl

00YHUCITIOBANIbHOT TEXHIKKA. OCHOBHI Tally31 3aCTOCYBaHHS KOMII IOTEPIB.



Tema 2. Bukopucmannsa, cK1ad ma_NPUu3sHaAYeHHA CUCHEMHUX NPOZDAMHUX

3ac00i6 NePCOHAIbHO20 KOMN'Iomepd.

Onepariiina cuctema Windows. 3araibHi BIiJOMOCTI Ta HPUHIMIIKA POOOTH.
JoBiakoBi cuctemu. IIpuHuunu poOOTH 3 JOBIAKOBOIO CHUCTEMOIO. 3HAMOMCTBO 3
KIaBiaTyporo. BukopucranHs rapsumx knaBim juist  ynpasiaiaas OC  Windows.
CTBOpeHHs MamoK Ta SPJAUKIB y BIKHAX JUCKIB. 3amam ATOBYIOYl MPHUCTPOi. 3amuc
iH(dopmalii, posmizHaBaHHA 1H(opMalli. Po3ymMiHHSA eneMeHTIB (alioBOi CHUCTEMHU.
3naiiomctBo 3 "lIpoBigaukom"”. Bikao "lIpoBimamka’. Oco0IMBOCTI KOMitOBaHHS,
nepeMilIeHHs, BUAAICHHS.

I'padpiunuii pemakrop Paint. CTBOpeHHS Ta penaryBaHHS MAJIOHKIB Ta
nokymeHTiB. [lpuiiomu mnpuckopeHHss pobotu. Bmenenus texkcty. Buau mipudris.
PoGota 3 Oydepom o0OMiHy. PenaryBanHs Ta odopmIIeHHS TEKCTY. BHKOpUCTaHHS
texnoJorii OLE mns penaryBanHs 00'exTiB pisHux noaatkiB (00'extie Microsoft Word -
- mamonkiB Clipart). PoGorta 3i cranmaptHoro mporpamoro "BiokHot". 3BeicHHs
TEKCTY, pelaryBaHHs, 30€peKeHHS.

[TonsiTTss mpo ctucHeHHs AaHuX. ApxiBamis aitni. [Iporpamu mis poGotu 3
apxiBamu. IloHarra mnpo komm'ioTepHi Bipycu. Ilpodinaktuka 1 0OopoTeba 3
KOMIT FOTEPHUMH BipycaMu. AHTUBIpyCHI iporpamu. PoGoTa 3 I1MCKOBUMHU CEPBICHUMU
nporpamamu. [Ipu3HadeHHST Ta MOXIUBOCTI iX BUKOpHUCTaHHS. [lopsamok ckiamaHHs

anroputmiB. [IoHSTTS mporpamu.

Tema 3. Texcmoeuu npouecop Microsoft Word.

Metonu mnpexactaBieHHS MOKyMeHTiB. CTBOpPEHHs Ta peAaryBaHHS TEKCTY.
Beenenns texcry. lllpudtu. Bumu mpudrie. Poborta 3 minilikoro. PenaryBanus Ta
opopmieHHsi Tekcty. Pobota 3 Tabnuismu Ta rpadiyHuMu 00'ekTamu. BropiHeHHS

00'eKTIB 3 IHIIUX JOAATKIB. J[pyKyBaHHS TEKCTY.

Tema 4. Cepgicni npozpamu ma 3aco0u asmomamu3zauii  00poodIeHH

00KYMEHMIE.




dopmartyBanHsa AHCKy. JlMCKOBI cepBicH1 omepaiii. [Iporpamu 3axucty Bin

KOMIT'FoTepHUX BipyciB. [Iporpamu ctucHenHs iHdopmanii. [lepeTrBopeHHs JOKYMEHTIB

y €JIEKTPOHHY (opMy.

Tema 5. Tabauunuu npouecop.

[Mpuznauenns ta ¢GyHKIii TabnuuHOTO mMporecopa. Enexrtponna Tabmuns Ta ii
OCHOBHI 00'ekTH. BBeaeHHs 1 penaryBaHHS JaHux pizHoro Tuny. KomitoBaHHS,
MepeMIlieHHs, BUIy4YeHHs, (QopMaTyBaHHS TaOHIII. Bukonanus obOuucieHp y
CEpellOBHUILl E€JEKTPOHHOI Tabnuil. BukopucranHs QyHKIIH Ta onepauid s
OMpalOBaHHA JaHMX, NMojgaHux y Tabmuii. [TodynoBa miarpam Ta rpadikiB Ha OCHOBI
Ta0MYHUX JAHUX. YTIOPSAKYBAHHS 1 TIONIYK MOTPIOHUX JTAHUX B €NEKTPOHHIN TaOIHIII.

QinbTpyBaHHs 1aHUX. BuBeneHHs TaOIMYHKUX JaHUX 1 JllarpaM Ha JIPYK.

Tema 6. Cucmemu ynpaeiinua dazamu 0aHux.

[TonsTTss mpo 6asu gaHux Ta ix BuaM: (axrorpadiyHi Ta JOKYMEHTAJIbHI.
[HpOopMaITiHO-TIONITYKOBI CHCTEMU Ta cucTeMU yrpaBiiHas O6aszamu nanux (CYB]), ix
npu3HaueHHsa Ta (yHkuii. Pobota 3 (aitnamMmu B cucTemi ynpapiiHHS Oa3amMu JaHHX.
OcHoBHI TOHATTS 0a3u nanux. Tunu ganux. [IpoexkTyBaHHS 0a3u JMaHUX 1 CTBOPCHHS
CTpyKTypu Oa3u gaHuxX. BBelneHHs Ta penaryBaHHs JOaHux. PoGoTa 3 TaOIMIIMU.
[Tomryk, ymopsinkyBaHHs Ta (UIbTpyBaHHS HaHuUX. Bukopuctanus 3anuTiB. PopMu.
3piTu. [Iporpama Power Point 3aranbHi BiZOMOCTI PO MYJIbTUMEIIHHY TEXHOJOTIIO.
Kiacudikariist aBTOpchkux 3aco0iB MysibTUMeI1a. Buy Ta TUNM npe3eHTarii. 3araibHi
Bimomocti mpo Power Point. Cteopenns mpesenTtarii. ITigrotoBka A0 JeMOHCTpaAIIil.
JleMoHcTpallist CliaiiB.

Tema 7. I'novanvna meperca Internet.

[adopmariitnuit  3B'si30k 'y Mepexi Internet Amaparhi, mnporpamHi Ta
iH(hoOpMaIIiiHI pecypcH CyYacHHX Mepex. [neHTudikamis KOMITIOTEPIB Y MEpexi.

Anpecartis y mepexi Internet. OcHoBH1 ociyru



IIporpama nust ¢paxoBoi cniBOecian JMCHUIIIH MPOQeCiiiHOro CIPIMYBAHHS
AJs BCTyny Ha cnenianabHicTs 076 IlinnpueMHUITBO Ta TOPriBis

CyTHiCTh, poJIb, 3MICT Ta 3aJa4l KOMEpIIIHHOI HaisuibHOCTI. [IpaBoBa Ta
€KOHOMIYHa OCHOBA BEJICHHSI KOMEPIIMHOI IISUIbHOCTI B YKpaiHi.

[Ipodeciitna etuka koMmepcanTta. OcoOuCTiCHI Ta mpodeciiiHi  BUMOTH 0
Cy4acHOTO KoMepcaHTa. J{JIoBe TMCTYBaHHS B KOMEPIIiHHINA pPOOOTi.

IndopmariitHe 3abe3neueHHs] KoMepliHoi AisibHOCTI. Komepiiiiina TaeMHUISA 1
KOMEpPIIIMHUN CeKpeT. 3acobW 3axucTy KoMepIiiiHoi TaeMHuii. [Ipommciioe
IIITUTYHCTBO.

[TonsTTS TOBapHOTO 3HaKy. PoJb TOBapHUX 3HAKIB B KOMEPIIIHHII poOOTI.

Kowmepiriiina cay»6a Ha mianpueMcTBi. Buan ta QyHKIIT KOMepITiitHOT CITy>XOu.

CyTb Ta NPUHLIMIH IUIAHYBAHHA TISJIbHOCTI TIANPUEMCTBA.

BuyTpimHabodipmoBe mianyBanHs. bisHec-aH.

bizHec-omepariis, i 3MicT, pecypcHe 3a0€3MeUeHHS Ta €TaIy IPOBEICHHS.

[ToHATTS CyO’€KTY KOMEPLIIHOT TISITBHOCTI.

OprasizaiifHo — npaBoBi GOpMH TIANPUEMCTBA 3aJIEKHO Bif (GOPMH BIACHOCTI
Ta opMu oprasizariii.
orieparliu.

OpraHizaliss KOMEpUIHHO1 AISUTBHOCTI Ha 30BHIIIHbOMY pUHKY. Cy0’extu 3E/I.
oneparfiu.

CyTHICTb, posib Ta 3MICT 3aKyMiBeJbHOI poOOTH. ETanu 3akymiBesbHOI pOOOTH.
BuBuenns mxepen 3akymiBiai ToBapiB. Kputepii BuOOpy mocTadaabHUKIB Ta KaHATIB
ToBapopyxy. Opranizaiiisi 3aKymniBejib TOBapiB Ha spMapkax 1 BuUcTaBkax. JloricTuuHi
piteHHs B c(epl ONTOBUX 3aKYIiBEb.

Komepiriiina qisibHICTB 110 30yTY IPOIYKIli Ha TPOMUCIOBOMY ITiAMPUEMCTBI.

[InanyBaHHs 30yTy MPOIYKIIIi.

Opranizaiiisi onepatuBHO — 30yTOBO1 AisuibHOCTI. JloricTuyHi pimeHHs B cdepi
30yTy.

CrumyntoBaHHs 30yTy TOBapiB.



CyTHICTh Ta MOPSAJOK PETyNIOBaHHS TOCIOAAPCHKUX 3B’s13KiB. Bumm ta eranu
rOCHOIAPChKUX 3B’ SI3KIB.

["ocriogapchki JOTOBOPU y KOMEPIIMHIN AiSUTBHOCTI, X CYTb.

[TonsaTTss Ta mpaBOBE peryaoBaHHsA goroBopiB. Kiacudikamis A0roBopis.
3arasnbHi MOJIOXKEHHS JJOrOBOPY KyMIBIIl — NpoAaxy. Jlorosip Ha moctayaHHsl TOBapiB.

TopriBas sk chepa KoMepIliiHO1 AisuTbHOCTI. DYHKIIT TOPTIBI Ta MapaMeTpu ii
peCcypCcHOTO MOTEHITIANY.

CyTHicTh KOMepIIiiiHOI poboTu 3 mpoaaxy ToBapiB. KomepiiitHa poGoTa 3
ONTOBOIO MPOJIAXKy TOBAPIB.

Opranizaiiisi KOMEPIiHOT POOOTH 3 PO3IPIOHOTO MPOAAXKY TOBAPIB.

Oprani3aiiis TOPriBiii Ha ayKI[ioHaX, KOHKypcax (TeHaepax).

Oprani3aiisi TOpriBiil Ha BUCTaBKax Ta SpMapKax.

ToproBo-3akymiBenbHI CUCTEMHU B €JIEKTPOHHIN TOpriBii. ExexkrponHa koMepiris.

Enextponna Gipxa. [nTepHeT-aykirionu. EXeKTpoHHI TOProBI MaliIaHYUKH.
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METO/IMKA I KPUTEPI{
OLIIHIOBaHHS pe3yJbTaTiB (axoBoi criBbeciau
3i cenianeHocTi: 076 ITiApHEMHHUITBO Ta TOPriBiIsA

1. 3aBmaHHs anms (daxoBoi crmiBOecimM CKIageHO Ha TICTaBi HABYAIBHHUX
nporpam npodeciiHoi maroToBKu KBaniikoBaHUX poGITHHKIB.

2. IlepeBipka 3HaHb IPOBOAHUTHCS METONOM YCHOI Binmosizi. Po3po6ieno 30
BapiaHTIB, sKi CKmajgaoThcs 3 10 [UTaHB i OXOIUTIOIOTH TPOTPaMHMI MaTepian B
IIOBHOMY OOCS3i.

3. Kpurepii oninroBanHs.

MaxcumanbHa cyMa GaniB 3a BinmoBiapb ckinagae - 200 Gairis.

Minimanena - 100 Gais.

Bigmosine Ha muraHHS 3 aucummuiin 3 [paBosHaBcTBa Ta IH(bopMatukm i
KOMIT’IOTEPHOI TEXHIKM OLIHIOEThCs 1Mo 15 Gais. [TuTaHHs 3 haxoBUX AUCHUIIIIH — IO
25 6aniB

4. Pesynprath mepeBipkM 3HaHb abiTypieHTIB 3aHOCATECA Y «BimoMmicTe» i

apKyIll yCHOI BiANOBii, SIKi € OilifHIMU TOKYMEHTAMH YCTAHOBJIEHOTO 3pa3Ka.



KpuTepii oniHioBaHHA BiANMOBil BCTyNIHUKA

(¢axoBoi iHaMBITyaIbHOI YCHOI BiANOBIigi

Homep nuranus banbna mkaJa

OLIHIOBAHHA

15,0

15,0

15,0

15,0

15,0

25,0

25,0

25,0

25,0

Blojo|N|o|o|s|w |-

25,0

3arajgpHa KUIBKICTh 200,0




